Accessing a Teacher’s Schedule and Class Information

The best way to find a teacher’s schedule and class information is through the Staff Tab on the Start

Page.

To find an individual
teacher, begin typing their
last name into the search
box. You can then select
the name from the list that
appears by clicking on it.
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The Functions menu on
the left allows you to
access a variety of
information about the
selected teacher.

Functions

Current Schedule
Information

Print a Report
Photo

Schedule Setup
Schedule Matrix
Security Settings
Transactions

Current Schedule provides
access to all courses
assigned to the teacher.

Clicking the number under
Enrollment brings up the
students in that class.

Clicking the chair/calendar
under Attendance
provides the ability to
change student
attendance.
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Schedule Matrix bring up a
visual display of the
teacher assignment.
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